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How to Print a PowerBi Report in PDF Format

1. Open any PowerBi report from the Chrome Browser. Click on the three dots
(ellipsis) and select [Print].
See the screenshot below:
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2: Select the following options on the print menu and click [Print]

- Print o 1 sheet of paper
Destination #% Microsoft Printto PDF «
Pages o all -
Layout Landscape -
Color Color -
More settings A~
s
Paper size Letter -
sseription Pages per sheet 1 b
Margins Default -
Status
_— Scale Default -
- <
Options Headers and footers
Background graphics
BATS-5400-406... 11 Print using system dialog... (Ctrl+Shift+P) &
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3: Save the PDF report file on a secured network location on H or G drive
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